
The Learning Tree Mobile                      
 

Maintenance Order 
 

1st Request: _______  2nd Request: _______    Final Notice: _______ 
 
Person Requesting:                                                                Date: 
Location: 
Problem or Item Needing Repair: 
 
 
 
 
Supervisory review prior to submitting to Operations Administrator 
 
Supervisor___________________________________ Date___________________ 

Supervisor___________________________________ Date___________________ 

Department Head______________________________ Date___________________ 

 Priority Level     ____High ____Med ____Low 
 
************************************************************************************************************ 
To Be Completed By OA: 

Date Received______________ Date assigned______________ 

***************************************************************************** 
 
To be completed by Supervisor of Maintenance: 
 

Date Received:                        Date Assigned:                         Date Completed: 
Instructions or Comments Concerning Repairs: 
 
 
 
 
 
 

Maintenance Personnel Contracted Work 
Name: Business: 

Revised on 03/27/2007 TLT/Mobile 


